[bookmark: _GoBack]Standard & Streamlined Application Process 
Medina Foundation - LOI

Note: This document is meant solely to assist in the preparation the request. The Foundation does not accept paper or emailed LOI submissions. Please enter your answers to the below questions into our e-grant system and submit online at: www.medinafoundation.org / How to Apply / E-Grant System. 

LOI Form Questions
 Please note that character limits do include spaces. 
 To preview questions (in Word or PDF format), view the Sample Documents page on our website.
 To view past requests, click "Organization History" from the dashboard menu. You may cut and paste, where appropriate, from past requests by transferring answers to a Word document. 
 We recommend preparing your answers in Word prior to submitting, in order to back up your data. 
 To return later to finish or submit your request, click "Save" at the bottom of the form. 
 To preview the request prior to submission, click the "LOI Packet" pdf button at top right. 
 Please read our Eligibility Quiz and Guidelines prior to submitting an LOI.

*asterisk indicates required question.
Organization's Mission Statement* 
Please provide your organization's mission statement. (Note: Please do not use quotation marks.)
Character Limit: 500 

Organization's General Purpose* 
What is the general purpose of your organization? What gap is the organization filling and what unique role does the organization play in providing these services? 
Character Limit: 2000 
Project Name* 
If your organization is requesting funds for a specific project, e.g., Youth Tutoring Program, or Housing Case Management Services, please list that particular program as the "Project Name." If you are requesting funds for general operating, please list "General Operating" as the Project Name. 
Character Limit: 100 

Amount Requested* 
Character Limit: 20 
Project Description* 
For what purpose are you requesting funds? Please describe the objectives related to this request. If you are requesting General Operating support, give a general description of how your organization operates, who you serve, and how. If you are requesting project support, please explain how it aligns with your overall mission. 
Character Limit: 2000 

Organization Budget* 
Please insert the total amount of your organization's operating budget (total expenses) for the current fiscal year. Exclude in-kind income/expenses. 
Character Limit: 20 

Project Budget* 
If you are applying for a specific project or program, and not general operating dollars, please insert the amount of the project or program budget. If you are applying for general operating dollars, please put a zero in the box below. 
Character Limit: 20 

Budget Comments 
If desired, you may add clarifying comments about the Organization or Project Budgets entered above. Character Limit: 500
Organization Legal Name 
Organization name as registered with the IRS (if different than the organization name in the e-grant system). This should match your 501(c)3 determination letter, uploaded below. If you are applying with a fiscal sponsor, enter the name of the fiscal sponsor.
Character Limit: 100 

Name of Executive Director* 
Name of Executive Director/CEO or equivalent for your organization. 
Character Limit: 100 

Primary Geographic Area* 
Please select the primary geographic area that your organization provides services in. (Note: Medina Foundation only funds organizations serving these fourteen counties of western Washington.)

Choices 
Clallam County 
Grays Harbor County 
Island County 
Jefferson County 
King County 
Kitsap County 
Mason County 
Pacific County 
Pierce County 
San Juan County 
Skagit County 
Snohomish County 
Thurston County 
Whatcom County
Secondary Geographic Area 
If your organization provides services in more than one county, please select the county in which your organization provides the most services after the primary county.
Choices 
Clallam County 
Grays Harbor County 
Island County 
Jefferson County 
King County 
Kitsap County 
Mason County 
Pacific County 
Pierce County 
San Juan County 
Skagit County 
Snohomish County 
Thurston County 
Whatcom County
IRS Determination Letter* 
Please upload a copy of your IRS determination letter (501c3 ruling). If you would like to make any clarifying comments, please enter them in the box below. 
Character Limit: 400 | File Size Limit: 5 MB 

Fiscal Sponsorship Agreement 
For projects applying through a fiscal sponsors ONLY: Please upload a copy of the Fiscal Sponsorship Agreement signed by both parties. Please explain briefly in the area below the relationship between the two parties. (i.e, The request is for: a semi-autonomous project of the fiscal sponsor organization; a completely autonomous organization that is working on obtaining its 501c3 status; a collaborative effort that uses a fiscal sponsor to centralize operations; etc.) 
Character Limit: 1000 | File Size Limit: 5 MB
Signature 

ELECTRONIC SIGNATURE* 
Enter your full name (i.e., Jane Smith) 
Character Limit: 100 

Enter your business title* 
i.e., Executive Director 
Character Limit: 100

Date of Signature* 
Select the date of electronic signature
Signature*
By entering your signature information above and clicking "I Agree" below, you certify that the statements contained in this Letter of Inquiry are true and correct to the best of your knowledge and belief. 

Choices 
I Agree.
I Do Not Agree. 
____________________________________________________________________________________

Be sure to click "Submit" at the bottom of the page when finished! (You may click "Save" to return to your work later.) You will receive an automatic email notification that your submission has been received. If you do not receive this message but believe you have submitted an LOI, please contact us. Please add "administrator@grantinterface.com" to your safe senders list to avoid having emails from the system moved into your spam/junk folders.
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